







[date]

[agency official

 and address]


RE:
Union request for information under 5 U.S.C. 7114(b)(4)

Dear [agency flak]:


This is a request by AFGE [INSERT Local # or Council #] for information under 5 U.S.C. 7114(b)(4).


Please furnish the following information:  [INSERT what information you seek and, if relevant and correct, STATE that personal identifiers can be sanitized].


AFGE [INSERT Local # or Council #] has a particularized need for the information for the following reasons.  The union needs the requested information because [INSERT why union is requesting the information].  The Union will use the requested information to determine whether [INSERT what the union hopes the information will or will not indicate].  The Union’s receipt of this information will help the Union to determine [INSERT what the Union intends to pursue or argue in light of the information, such as a grievance alleging violation of Art. ? of the cba].

[INSERT THE FOLLOWING ONLY IF personally-identified information is needed and the OPM routine use exceptions are applicable].  The Union needs the requested information with personal identifiers.  The Union is entitled to the requested information because the information is included in records governed by OPM’s “routine use” exceptions to the Privacy Act [65 Fed. Reg. 24731-24753 (April 27, 2000)], such as the information included in an individual’s official personnel folder.  The information will tell the Union whether the [INSERT what personal information will help the union determine, such as disparate treatment/favoritism when compared to the grievant].  The personally-identified information will help the Union determine whether [INSERT what the union intends to argue in light of the information, such as whether favoritism or disparate treatment will be included as arguments in a grievance].  The personally-identified information is relevant to [INSERT why, such as whether grievant was properly removed for the alleged conduct].  The information is necessary because, as just stated, the union has a particularized need for the personally-identified information and the Union cannot satisfy that need by any other means.

Thank you in advance for your prompt compliance with this request.







Sincerely







[signature]







Name







on behalf of AFGE [Local # or Council #]

ATTACHMENT A

